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ARCHIVAL METHODS 3: SKILLS-SHARING WORKSHOP FOR GALLERIES, LIBRARIES, ARCHIVES AND MUSEUMS :

Why is digitization important?
Equipment

Screen Galibration

Preparation: Scan profiles
Resolutions

Cleaning scanner and materials
Digitizing slides, negatives & prints
Photoshop

Resources
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Why is digitization important? aindpll arnal
» Preservation alnall g haall e
« Accessibility aag su ladl Jgngll dlgaw: -
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ACOR, 1987, Nancy
Lapp’s work carrel

ACOR, 2019, my
work carrel
(Jessica Holland)

(Paul and Nancy
Lapp collection)
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Equipment cilaenll

Spyder5ero | {(u w'Bre \‘

Photo credit: Steve Meyer, Eslam Dawodieh, Rachael McGlensey
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Monitor Hoods cunlinll ellh ¢
Reduces unwanted mﬁi &wjﬂ@ﬁ
light causing N
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Build it yourself!



https://www.instagram.com/p/BZd66V9FDts/?utm_source=ig_web_copy_link
https://www.instagram.com/p/BZd66V9FDts/?utm_source=ig_web_copy_link
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Monitor Calibration bl jroi
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. e . :
Scan profiles AgAll aunll walo
Jaalll o (Gida gl aclya asle) glonl
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IT8 Targets & color charts
Accurate color reproduction
Little color adjustment ¥
More exact than only using
your eyes




ARCHIVAL METHODS 3: SKILLS-SHARING WORKSHOP FOR GALLERIES, LIBRARIES, ARCHIVES AND MUSEUMS :

Grayscale/Color Charts For Prints  jgqll julid aphuin

Same process for iwal daylit dulnoll aaa
reflective (print) e — Awslell Algal
materials Ll guliall hy i g piy
Using reflective plaiwy gl aujLnJl L]
color chart anloflig aushullalg]

clihilg cilwliall Jnel

Photo credit: Steve Meyer Cilaloll
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Cleaning Scan Surfaces 192l qulnll jlad ahuwl cathis

. Clean scan surfaces ahin phalul pd

. Use Ajax to wipe the _ ¢l qunaljlel

ped g e T

scan bed glass aqlag [aialAl gloAl

. Use air to blow away hghall (jn
dUSt On the Scan bed Photo credit: Steve Meyer

(L2l 3)lb) clgall



Preparation - Clean Slides catAiill

. Spray with air to ehall ggai gf uay -
clean the original cally, aathi adnill
before scanning cilonilig jusll o

awall eall Jud
AgAll

Photo credit: Eslam Dawodieh, Rachael McGlensey



« Resolution: 3000 dpi

« Three types of
positive transparent
film at ACOR
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Scanning - 40mm Slides  pn40 yulid diagn pilal dina

« Resolution: 2600 dpi » ddall gulian

. Same processes as | 2” 63&;2
cleaning, scanning, 0035 ayagnll pulaulll

color adjustments

Paul and Nancy Lapp collection at ACOR.
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Scanning — Medium Format Transparencies
naall dhwgin ddlwll dalamll pilal

Photo from the Jane Taylor collection at ACOR.

Resolution: 1750 dpi @l jlen
Same processes as 1750 dpi
3omm /40 mm aayliin Jnell clgh
slides for cleaning, plalldindayl alinol
scanning, color 040/ po35 angall

adjustments



Scanning - Photographic Prints  avaljeqigall jgnll aina)

Use color chart every time you

SCGan
Loila ggll gulid dphwn paaiwi

Resolution:
Small:1500 dpi
Large:1000 dpi
dpi1500 apenll jgnll :adall daaja
1000 puall jgnll
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Scanning - Photog

L‘ 3 ode:
©d EPSON Scan "™ s B

K

Settings

Name: Current Setting <
Save Delete

Original
Document Type: | Reflective @
Document Source: Scanner Glass a
Auto Exposure Type: Document B

5

¥ Image Type: 48-bit Color B
Resolution: 900 < dpi

Document Size:

w 7.10 H 5n1 in. ﬁ
» Target Size: Original 9 a3
‘0, lﬂ. K = a Reset
v Unsharp Mask
Level: Medium B

» [ Descreening

Color Restoration

» [ Backlight Correction

> Dust Removal

3 Preview

Help

£ Scan @

Configuration... Close

3, zoom

Marquee

?

© 7.10in.

B,

$5.11in.

Preview
(“Normal [RETr
TWFEN Gray Scale

raphic Prints

6387 x 4603 pixels 168.22 MB

Preview, adjust, scan and save

R: G: B:

[ ] Histogram Adjustment
M
Channel
onn
I
Ol e
I
A A iy
Input: 40 / 1.01 / 251 /
A o
Output: 5 250

Tone Curve Viewer

Show Qutput

Ve

Gray Balance Intensity
—_—

Help Reset

Location

() My Documents
() Pictures

Other; by Files

File Marne [Prefix + 3-digit number]
Rk_J_3.5_63_

Frefix

Image Famat
Tope:
Details

| TIFF (4]
Byte Oider: Windows

araljcgigall jgnllaindll algha

Browse...
01115

Start Number:

Options

Color/Grayzcale Compression: Mone

B#w Compression: Mone
Embed ICC Prafile: OM

[ Dwererite any fles with the same name

[ Show thig dialog box before nest scan

["] Open image folder after scanning

[ Show &dd Page dialog after scanning

Cancel




Scanning - 3omm Color and Black & White Negative Film
éullwll d@nloyllg aiglall pilalll dind)

Resolution: 3000 dpi. 16-hit gravscale for B/W OR 24-bit color for’color

negatives
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Adobe Photoshop

° Dust removal: ) ‘ﬁi Spot Healing Brush Tool
. " % Healing Brush Tool
1. Healing brush S

2. Spot healing brush X et
3. Clone stamp tool (rarely) f, "o nedEreTed
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Resources jalnnll ‘
« Free digitization guides '

calljy Jege aagagndindpll iy
« Links and Info
diiall alnglenlig hilgyl -
« ACOR Archive tours

Jg4l caphjly dlgu paywapn
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Lynda.com/LinkedIn Learning
Free 10-day trial

“Scanning for Art and Design Course”

« Photoshop courses lynda.com
- Many, many other topics in

Learning
« Access for approx. 25 per month it Lynda.com conenT

Potentially discounts for NGOs
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Thank you! [

Jessica Holland, ACOR Archivist
jholland@acorjordan.org
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